How to amend the date for receipts.

1. Click on the Site Map tab on the bottom of the screen.
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Click on the Open button.
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3.

Type in the Table maintenance password provided by the database administrator.

Heartbeat 4 Kidz Table Maintenance

Enter passwiord

Cancel

4,

Click on DB Maint — Receipts
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5. Click on Order by Account to sort the list by Account.

Data Maintenance - Receipts

Account: Accountame: Recaiptlocal | CantmiCr |Receipihk ]

s ITASR0T| A42 Angedl, Willa AR 2032 AAA AAARASAINGY ARASTELN EOL
_ | Anged, Mils VOSE00T| An_Angell, Klla ASA1T 217 AR AMARARANT AAASTEH B4
_ |Adddeson, Fiona AOEGI0F | A88 Addison, Fiona ASA45 2426 AL, AMARALAIATE AALASTEOD 1
__|Angel, Mila ANTLT007 | Add_Angedl, billa ARA2A1E 2416 A AAARAAMZAE  AAASTEDD 204
__|Angel, Mila L2007 | ARA_Angell, balla ASANGEE JEEE A AAARAAANEE  AASSTEDD E0L
__|Budkenim, Debarah AL2007| A8s Budesim, Deborah AAANGE 2654 AA8 AAARASANGEY ARSGNII2 N
_|Budenm, Deborah 007 | As, Buderim, Deborah AAANGET 2653 AAL AAARASANGET ARG 11
_|Addison, Frona TARZ007 | 488 Addison, Fiona ALAIGAR 2546 A AAARALANGAE | ASASTEDD A
__|Angel, Mila 25012007 | AAA_Angell, hilla ASAIGER 24B5 A, AAARAAAIGEE  AAASTEDD (B0
__|Bn=coe, Shamn a0y 2876 ASA AASSIESS
__|Ballard, Mary H01s2007 275 AAA AAASTETY
__|Bureay, Claira 012007 HWIT AR | AASSTEET
_|Addison, Fiona ZA01Z007| A8 Addisen, Fiona ASAD4EZ Q4B AsA ASARAAANED ALSSTEDZ 111
__|Bird, Lola 22012007 | Aas_Bird, Lola ASRIEDY 2500 A AAARAAAIETT  AAASTELD |EED
__|Bind, Lala Z2DZ007 | AAA Bind, Lot ARAISDE 2508 Ans, AMARAAAISTE AASSTRAO g80
_ | Aadchson, Fuena 20012007 | Ass_Addison, Flora AAA2A5E 2056 AAA AMARASAIGE AASSTEDZ 1N
_ |Anged, Mils 12012007 | ALm_Angell, Milla Asa2d484 JB4 AR AAARASANGEY AAALTHH D4
_ | Angel, Mila 122006 A0 Angell, Milla AAA4T4 2474 Anh AMARAAADATY  ALARTEOD (ED4
__|Angel, Mila 1MZ20Z006) Adh,_sngedl, billa AAAZATS 2475 A AAARAANIATS  AAASTEDY S04

Anigel, Mila o 200G AsA_Angell, bella ARAIAS 2415 Aas ABARAAAIAS ABASTEDD EOL
_lAnger, Mils 120 172005] A48 Angedl, Wila AsA210 2410 AsA ABARAAAZAID ARASTEDY Bl
_ |&ngel, Mils 06| ALA_Angel, Milla Aaslale 2a0e A8 AdsRAAANNE AASSTEIH B4
_ |Angel, Mila 1AMINGO0E] A2 Angell, Klla AAA04T4 2404 a8 AMARASAADY ALASTECD D4
__|Anged, Mila THOZ006] A8 Angell, billa AAAIIEE 2365 A, AMARAAAIIEE  AASSTEDD s0s
__|Ballard, Mary THOZ006) A&A_Balland, Mary AALIIEN 2351 Ads ARARAAGZIIET  AMSSTED 05
__1An=l, Mils 06| ALA_Angell, Wlla AR5 2403 Aaa AASRAAAINNE  AALSIEE EO4
_ | Aadchson, Faoma 200E| ALs Addison, Fiona AS8130 2340 A8 AAARASANIN ARRSTEDZ 11
_ |Adddison, Fiona JTORE00E| ALs Addison, Fiona ARATNEE JIER AR na AMARAAANITD ALESTEOZ 111
__|Addison, Frona 2TACI0A| AAA_Addison, Fiona AdAE0 HED A 37 AAARAAMIIED ASASTEDD m
__|Angel, Mila 2ETRZ006| AAA_Angell, blla AAAIIE4 2354 AnA, AAARAARIIEY AAASTEDD =04

Sadcheon, Fiong 212006 ALA_Addigon, Fiors At el 21D A8 31 ABSRAARED  AASSTED i

Anial, Mils 1TE2006] A8a Angell, Milla AAA21E3 21B3 AR 30 AdARAAANET AASSTEIA Bl
raaed (1) « [T of 31 < >
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6. Locate the account that you wish to amend the receipt date for and make the required changes in the

date column from this screen.

Data Maintenance - Receipts Drswy N TR

Accourt: Date: Accountlame: ReceptlD:  |Receiptlocal | CantrelCr [Receipihi At PamntiD: Gl

_|Addson, Fuona IOF200E| ALs_Addison, Fiora ASATTEY 1751 AAA (5 ASARASATTEY AASSTEOY 111
_ | Az, Fiona 22T 2006| As_Addison, Fiona AALIFIE 1915 A58 171 ALAREAMINE ASASTEOZ 111
_ |Addison, Fiona 2TOTCI0A|AAS_Addison, Fiona AAA195R 1966 A, 209 AsaRasnlIEE  AAASTEOR JRA]
__|Addizon, Fiona 1RDEZ006 A58 _Addisen, Fiora ARANIET IET ASA 305 AMARAAANIET  AAASTEOR 111
__|Audikson, Feoa 21EZ006| ASA_Addigon, Fiara AfA21E0 21ED AR, 311 ASARAAAZIED  AAASTEDR in
_ | Aadchsnn, Fuona ATE200E| Ass Addison, Flora AAATEEE 332 AR 3 ALARAAAXITD AASSTEDY 1N
_ lAddizon, Fiona 2TAEEI0G| Aks_Addison, Fiona ASAED 2B A48 a7 AMARALANED AAASTEOZ 111
_|Mddizon_ Fiona 2AREI0E|AS Addison, Fiona ABLIIN0 2320 Ak ALARALAIIIN ASASTEDR 111
__|Addi=on, Frona 22007 | Ass_addisen, Fiara AAAIATE 2456 A4, AMARASAZAGE  AAASTEDR am
__|Addizon, Frena ZADZ007 | AAA_Addisen, Fiona AAAZEEZ 24EZ AAA ABARAAAIAED  AASSTEDR m
_ | Aadchson, Funa S48 Addigon, Flona AAAGA0 264G A8 ASARAAANGIE AASSTED? 1N
_b | Addison, Fiona ddison, Fiona ASAMIE HIG AAR AAARASANIE AARSTEOZ 1N
_langad, Mila Bs, Angell, billa ASALIAEE 18865 AbA 107 AMARAAMIGEE AMASTEDO  ED4
__|Angel, Mila ZTOTE00G| Add_sngell, hilla LN (] 1688 A, 03 AMGRAAAIBES  AANGTEDD |ED4
__|Anged, Mila ITEE006]|ALA_Angell, balla ARANIE2 2052 ARA 231 AAARAAADNIGE  AAASTED BOL
_ |Angsl, Mila TEI0E] A48 Angell, Wil AAAIEID 1670 As4 05 ABARAASIGETD AASSTEE B0
_ | Al Mils ITARZI06[ Aan_Anged, Willa ASANIEE 053 AAL a7 AAARAAANIZT AAASTEDE B4
_lAngal, Mila AMEGI0A| 442 Angell, Willa ASLDY 201 Ak ana ALARALADY ALASTEIA  ED4
__|Angel, Mila 1WTEZ00G6 A58 _Angell, billa AAA214T 2147 Ada, 313 AMARAAA AT ASMGTED 204
__|Angel, Mila T DAZ00G| Ass_Angel, bella AAAIES 21E3 Ak, 310 AMRRAAAES AAASTED B0
__|Ang=sl, Mila 2006 AAA_Angell, Milla AAATIEY 2384 ARS8 AMARAAATIE AAASIEDG B0
_|Angel, Mila AVDNZI0E| AAA_Angell, Willa ASAANG 2003 A48 AAARASANG AAASTEDE B4
_ lAnoel, Mils THNGI0G| A82 dngell, Wlla ASAIIEE 2905 AAL ALARALATIRE ASASTEDA  ED4
__lAngel, Mila 1L 0Z006[ £8_angell, hlla ABAZATY 2404 Ao ABARAAAZATY  ASASTEDA E04
| Angel, Mila FAN0Z006] AAA_Angsl, blla ARAZADE 2408 AfA AAARAAAZADE AAASTEDD 04
_JAnigal, Mila T2 12006| A8a_Angell, Wlla AAsa10 2010 A8 ARARAAAINN  AASSTEE BOd
__lAngat, Mila 2601172006] S42_Angell, Willa AR 2413 A48 AASREASING AASSTEIR B4
_ |Angel, Mila 1I2E006| A2 Angell, Wlla ABLIATT 2477 AL ALARAAADATY AMASTEND  ED4
_ |Angel, Mila 152020064508 Angal, blla AAA24TL 2474 AbA AnSRALAATY  AAASTELD (ED4
__|Angel, Mila 12012007 [A42_Angell, blla AAAZEEY 24E4 AAA ABARAAAZAES AASSTEDD EO4
_|Fu199l.. Ielila 02007 | Ass_Angel, Wlla AASIAE5 24E5 ARS8, ABARAAAIAEE  AARSTET BOL
Anggal, Mils Q07| A48 Angell, Wlla ASAEEE JEEE AAL AAARALAIEEE  AAASTEI B0
meerct [T | 1z [P ]]es] of 31 & =
7. These date changes will now be reflected in the accounts screen.



