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1. The first step in managing Ezi Debit payments is to have the Ezi Debit form completed, signed and sent to 

Ezi Debit. To begin this process go to the Site Map and click on Ezi Debit Accounts, listed under 

Finances. 
 

  
 

2. Select the account that the Ezi Debit payment is being setup for using the list on the right hand side of the 

screen. Click on the Printer icon to print the Ezi Debit application form and post to Ezi Debit Australia, 
address (PO Box 1388 MILTON QLD 4064). 
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3. Once Ezi debit has been established for the centre they will send you regular payment updates in an 

electronic file which can then be imported into the Heartbeat4Kidz program. To import this electronic data 

go to the Site Map and click on Ezi Debit Import listed under Finances. 
 

  
 

4. Enter Edit Mode and click on the Import Ezi Debit File button. 
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5. You will be asked for the location of the Ezi Debit file that you wish to import. Once you have located the 

file sent by Ezi Debit click on it and then click on the Open button. 

 

 
 

6. The EziDebit screen is now populated with the imported data and can be filtered by Ezi Debit file name, 

Date, or Account. It also shows totals at the bottom of the screen. 
 

 
 
 


